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Non-Profit Agency Checkli:

The following items must be attached in Egrants (preferred) or mailed to PCCD in conjunction with the submission of an application for direct funding of non-profit agencies (refer to the Applicant's Manual page 11). This information does not have to be
submitted to PCCD for governmental applicants proposing to pass through some or all of the funds to a non-profit agency.

*A copy of the most recent audited financial report, which must not be more than one year old; or a letier stating that the most recent report is on file with PCCD;
* A copy of the most recently submitted Form 990, Return of Organization Exempt from Income Tax (This requirement is applicable only if the applicant organization has not received funding from PCCD in the last five years);
A list of the members of the Board of Directers, stating each member's board position, profession or employment, community activity and other pertinent information;

“A copy of the articles of incorporation;

*A copy of the by-laws of the organization, clearly defining the line of authority and responsibility moving between the Board and staff, outlining the hiring practices of the ization, and derr ing the rent and controls mai by the
Board; or for continuation subgrants a letter from the Board Secretary certifying that the by-laws previously submitted are still in effect

*Internal Revenue Service of the t; pt status of the ization;
A cOpY of the minutes of the three Board meetings immediately preceding the date of the submission of the subgrant application;

*Evidence that the Project Director, Financial Officer and Board Officers and any employee that is responsible for the receipt and expenditure of funds are included in an employee dishonesty insurance policy for 30% of the funds requested or 10% of the
organization's budget, whichever is greater; and

=A written statement that a checking account for subgrant funds will be arranged so that at least two signatures are required for issuance of checks, and a list of those individuals who have such autherity.

1. Has the above information been submitied to PCCD within the last year? (Governmental applicants should respend "Not Applicable.”)
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1. If the above information has been submitted to PCCD within the |ast year. please indicate the grant number that the information is on file with. Otherwise, attach all required information to this Egrants section. If you need to mail some or all
of the informatien, indicate the date that the information was or will be mailed to PCCD.
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